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Dear Ms Perkins
Account manager position
I have been encouraged by Dr Vilius Miskus, Vytautas Magnus University (economics department) to contact you regarding your opening for an account manager. After researching your organisation I am confident that my skills and personality would be a successful match and I enclose my CV for your consideration.
I was a member of the university’s debating team from 2009-2010. During this time I represented the university at national and international level, winning the European title for best individual performance. This experience taught me the importance of listening to others, as well as thorough research, preparation and flexibility. You will see from my CV that I also developed a number of key skills that I believe would be very beneficial to a career as an account manager. 
I am a natural motivator and organizer and these skills have enabled me to defuse problem situations effectively, with tact and diplomacy. I have developed strong teamwork skills and I enjoy meeting people and building relationships with them. I can maintain records and perform numerical calculations with accuracy. I’m a committed individual who takes pride in being direct, spontaneous and communicative.
I would appreciate the opportunity to meet and discuss the sales account manager opportunity at FFB Group further. I am available for an informal chat or an interview any time in the next few weeks.
Thank you in advance for your consideration and I look forward to hearing from you.
Yours sincerely
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